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Name:
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Street Address:                                                                                                     


City:                                      
State:
     

Zip:                            

Phone:                                        


Email Address:                                                                                                     

Gender:  FORMCHECKBOX 
 Male  FORMCHECKBOX 
 Female


   Date of Birth:                      

Who referred you to OrthoCarolina Research for this internship opportunity? ___________________________________________  or  FORMCHECKBOX 
 internet search
                                                       Name/relationship



School:                                                                                                                  

Major (if declared):                                                                                            
Expected graduation date (mm/yyyy):                              GPA:              
School:                                                                                                                  
Major (if declared):                                                                                            
Expected graduation date (mm/yyyy):                              GPA:              


Please send copies of (1) transcript(s) from each college/university attended (it may be an unofficial transcript), (2) resume or curriculum vitae (include at least 2 references), and (3) a completed application by mail or email to:



OrthoCarolina Research Institute, Inc. (ocresearch@orthocarolina.com) 


Attn: Internship Program


2001 Vail Avenue


Suite 300


Charlotte, NC 28207

Honors/ Accomplishments/Memberships:

Please list academic honors, memberships and accomplishments with corresponding year(s) of involvement.



Personal Statement

Please describe your career goals and how you believe this program will help you accomplish those goals. This statement must include your weekly availability and desired hours, the length of time that you are available, and your expectations of this position. Applications without this information will not be reviewed. 


Computer Programs/ Medical Office Skills 

Please specify your knowledge of each of the computer programs/medical office skills listed below in the box provided (scale: 0 – I have never used this program or skill, 10 – I am an expert on this program or skill and could train others on how to use this program):
 FORMCHECKBOX 
 Microsoft Outlook 

 FORMCHECKBOX 
 Microsoft Word

 FORMCHECKBOX 
 Microsoft Excel
 FORMCHECKBOX 
 Performing Literature Searches
 FORMCHECKBOX 
 Centricity (Patient scheduling software)

 FORMCHECKBOX 
 Allscripts TouchWorks (medical record system)

 FORMCHECKBOX 
 Microsoft PowerPoint



 FORMCHECKBOX 
 Sending a fax
 FORMCHECKBOX 
 Microsoft Access




 FORMCHECKBOX 
 Medical terminology

Additional Program  Information/Requirements:

Orientation
Interns are required to attend one of OrthoCarolina’s “New Hire Orientation” classes before they are able to begin their internship. Classes are offered on the first and third Tuesday of each month. The Orientation class includes a review of:

· OrthoCarolina’s Policies and Procedures, 

· Professional Athlete Confidentiality Statement, 

· Confidentiality of Patient Information, 

· OSHA training, and 

You will also be required to provide two (2) Emergency Contacts.

Requirements for Observing Surgery (Please note: Observers have to be 18 years of age)
The following are requirements for observing a surgery at Carolinas Medical Center – Mercy Hospital:

· Provide documented immunity history record for TB Test & Hepatitis B series (3 shots)

· Complete and pass CHS Bloodborne Pathogen & HIPAA modules 

· Modules will be emailed to you for completion upon confirmation of internship program. You will be required to bring the completed modules with you on the first day of your internship.
Dress Code:

The dress code for this internship program is business casual (see examples below). Research

interns should always wear properly-fitting closed-toe shoes. Athletic shoes may be worn, but must be clean and in good repair.  

You will be given a name badge on your first day, and will be required to wear this at all times during your internship.

Examples of acceptable Business Casual attire:  skirts, dresses, slacks, trousers, pants, capri pants that are mid-calf length or longer, golf/polo shirts, blouses, sweaters, vests, dressy sandals, and sleeveless tops.  Sleeveless tops must fit appropriately so that the shoulder area is covered.  
Examples of unacceptable Business Casual attire: sweatshirts (with or without logos), t-shirts (with or without slogans), shorts, Bermuda shorts, Capri pants that are shorter than mid-calf length, denim attire, cargo pants, leggings, overalls, crop tops, flip flops, beach wear, athletic wear, tank top, strapless tops, and hats.  

Applications must be received on or before April 1st. Candidates will receive confirmation of their internship position by May 15th. Specific questions about this form should be directed to: ocresearch@OrthoCarolina.com or 704.945.7710.
Demographic�Information





Undergraduate Institution





Graduate�Institution�(if applicable)
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